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1.3AT AJIBHI TOJIO’)KEHHA

1.1. Ilum ITosoXeHHSAM BCTAHOBIIIOETHCS MIPOLIEAypa 3aMOBJIEHHS, APYKY, BUJadl Ta
00JTiKy JOKYMEHTIB MPO BHUIIY OCBITY A€p>KaBHOIO 3pa3Ka, 10 BUIOTOBIISIOTHCS
IPYKapChbKUM CIIOCOOOM, TEpeiK i 3pa3Ku SIKMX 3aTBepKEHi BiJIOBIIHMMHU
HOPMATHBHUMH JOKYMEHTaMH 1 BHIAIOTbci TaBpiCBKUM XPHUCTUSHCBKUAM
IncturyToM (mami IHCTUTYT).
1.2. TTonoxeHHs po3pobiieHe BiANOBIIHO J10:

- 3akony Ykpainu «ITpo Buury ocsity» (Nel556-YM Bix 01.07.2014 p.),

- IlocranoB Ka6inety MinicTpiB YkpaiHu:
«Ipo BrOpsAKYBaHHS TpaHCiTepalii yKpaiHChKOro angaBiTy JJATHHULEIO»

Ne 55 Big 27 ciuns 2010 p. (i3 3MiHaM¥ 1 TONOBHEHHSIMU, BHECEHUMH
IToctanoBamu Kabinety MiHicTpiB YKpaiHu);

- «IIpo HOKyMEHTH IO BHIIYY OCBITy (HAyKOBi CTyII€HI) Jep>KaBHOI'O 3pa3Ka
Ne 193 Bix 31.03.2015 p. (i3 3MiHamMu, BHeceHUMHU 3rifHo 3 IloctanoBaMu
Ka6inery Minictpis Ne 478 Big 08.07.2015 p.; Ne 1159 Bix 30.12.2015 p.; Ne 325 Bijg
05.05.2016 p.;

- HakaziB MinicTepcTBa OCBITH 1 HAYKH Y KpaiHU :

- «IIpo 3atBepmKeHHs HOPM JTOKYMEHTIB PO BUILY OCBITY (HAyKOBi CTyIIEHI)
JIEpXKaBHOI'O 3pa3Ka Ta JOJATKiB 0 HUX, 3pa3ka akajgemidyHoi HoBiku» Ne 525 Bin
12.05.2015 p.,

- «ITopsimok 3aMOBJIEHHS Ha CTBOPEHHS iH(OopMaIlii, 10 BiATBOPIOETHCS B
JIOKyMEHTax PO BHIIY OCBITY, Ta 00JIKY JOKYMEHTIB MPO BHUIILY OCBITY B CIUHIN
Jiep KaBHiM eJIeKTPOHHIM 6a3i 3 muTanb ocBiTU» Ne 249 Bin 06.03.2015 p.

- «IIpo BHeceHHs 3MiH 0 Haka3y MiHicTepcTBa OCBITH i HAyKH YKpaiHu Bif 12
tpaBHs 2015 poky Ne 525» Ne 701 Bix 22.06.2016 p.

- «IIpo BHecenns 3MmiH g0 ITopsaxy 3aMOBJIeHHs Ha CTBOPeHHS iH(opMallii , 1110
BiITBOPIOETHCS B JOKyMEHTaX IMPO BHIILY OCBITY Ta OOJIIKY JOKYMEHTIB IIPO BHUIIY
ocBiTy B €nuHiii mepkaBHili enekTpoHHi# 6a3i 3 mutaHe ocBiTH» Ne 1280 Bin
25.10.2016 p.

- Jlucra MinictepcTBa ocBiT i Hayku Ykpainu «I11]o10 JOKyMeHTiB CTYI€HTIB,
niepeBeICHUX 3 BHUIIUX HaBUAIbHUX 3akianiB JloHeupkoi Ta Jlyrancbkoi obnacTteii»
Ne 1/9-183 Big 11.04.2016 p.

1.3. JlokyMeHT mpo Buiy ocBiTy (mami — [Iumiom) — indopManis (y ToMy YHCIIi
HepCOHaNbHI JaHi), copMoBaHa B CIUHIN JepaBHiil eleKTpoHHINH 6a3i 3 MUTaHb
ocsitu (gan — €IEBO) 3rinHo 3 nepenikoM iH(popMallii, ika TOBUHHA MICTUTHUCS B
IOKyMEHTaXx Mpo BHIILY OCBITY Jep>KaBHOT'O 3pa3Ka, Ta BiATBOpeHa Ha MaTepiallbHOMY
Hocii moJirpadiyHUM CcIocoooM mpo 3m00yTTS 0co0o0l CTymneHs (OCBITHBO-
KBaJTi(hiKaliiHOTO PiBHS), CIIEIiAIBHOCTI (HAmpsiIMy MiArOTOBKH), KBali(ikarii.

JlomaTtok 10 AOKyMeHTa Mpo BHILY OCBiTy €Bpormneicskoro 3paska — Diploma
Supplement (nani — JlogaTok) — iHdopmaris (y TOMY YUCIIi IEPCOHATBHI JaHi) 1010
OTpHMaHOI KBaJli(ikallii, BIATBOpeHa Ha MaTepialbHOMY HOCII, sIKka € HEeB1Jl €MHOIO
4aCTUHOIO J[UIioMa Ta MiCTUTh OIIUC XapaKTepy, piBHS, KOHTEKCTY, 3MICTY 1 CTaTycy
HaBYaHHS, sike 0yJI0 3/1iiICHEHO Ta 32BEepIIEHO YYaCHUKOM OCBITHBOT'O IPOLIECY.

1.4. 3amoBiieHHsS Ha CTBOpPEHHS iH(QopMaIlii, [0 BIATBOPIOETHCS B TOKYMEHTaX
Ipo BHUIIy OCBITY Ta AOAaTKax OO HHUX — EJeKTPOHHHUH IOKYMEHT (maimi —
3amoBieHHs ), chpopmoBanuii [HcTuTyTOM B €JIEBO B Mexax JilieH30BaHOro 00csry
Ha OCHOBI Bepu(dikoBaHuXx gaHUX Ta 36epexxenuit y €JIEBO.



1.5. JlokyMeHTH IIpO BHIIY OCBITYy JepXKaBHOTO 3pa3ka 3aMOBIISIIOTHCS 1
BUJIAIOTBCS BUITYCKHHKAM IHCTHTYT, SKi BUKOHAJH Yy IOBHOMY 00cCs31 pobouuit
HaBYAJILHUH TUIaH i OyJIM aTeCTOBaHI eK3aMeHAlIIHOIO0 KOMICIEIO.

[1pu 3an0BHEHHI JOKyMEHTIB OepyThCsI 10 yBaru LIOPOKy 3aTBEPIKEH] PEKTOPOM
BUXiJHI JaHi moao odopMiieHHS MTOKYMEHTIB NPO BHILY OCBITy 3 IepesikoM
HaliMeHyBaHb CIEliaIbHOCTEH, HAaIIpsAMIiB MiArOTOBKH Ta KBaJli(ikaliil yKpaiHChKOIO
Ta aHTJIHCHKOI0 MOBaMH.

2. BU1 TA CTATYC AOKYMEHTIB ITPO OCBITY

2.1. ToxymenTu npo Buiry ocity (manmi Jloxyment — J{uruiom ta Jlomatok mo
HBOT0), 10 BHUIAIOTHCA I|HCTUTYTOM, BHUTOTOBJSIOTHCS 3 JOTPUMAHHIM
3aKOHOJABCTBA, a TaKOX 3 YypaxyBaHHSM TpaHUYHOI BapTOCTI BUTOTOBJIEHHS
JlokyMeHTiB, 0OpMITIOIOTBCS JBOMA MOBAMH - YKPaiHCHKOIO Ta aHIJIHCBKOIO, MPU
IOMY Y pa3i HasgBHOCTI B JIMmioMi Oyab-sSKMX po30i’KHOCTEN IepeBary Ma€ TEKCT
YKpalHChKOIO MOBOIO i

2.2. Ilepenik TOKYMEHTIB PO BUIIY OCBITY, 110 BUAAIOTHCS [HCTUTYTOM:

- auruioM OakajaBpa;

- auIuioM OakajiaBpa 3 BiJI3HAKOIO;

- JOJIaTOK €BPOIENCHKOro 3pa3ka J0 JUILUIOMiB OakayiaBpa, OakaiaBpa 3
Bi/I3HAKOIO;

- aKajJeMi4yHa JOBIIKa.

JlokymMeHTH po BUILY OCBITY (maji — JJokyMeHTH) MarOTh CTaTycC:

- TepBUHHUMN — JIOKYMEHT, IKHil BUTOTOBJISIETHCS 1 BUAAETHCS BIIEPIIIE;

- ny6nikar — JIOKyMEeHT, SIKHil BATOTOBJISIETECS 1 BUAAETHCS Y pa3i BTpaATH,
MOIIKOJKEHHS , BUKPaJIeHHs, 3HUILEHHS TOIIO NepBUHHOTO JlOKyMeHTa.

JlogaTok 1o JUIUIoMa IMpo BHIILY OCBITY 0e3 JuIuioMa He IiHCHUH.

2.3. JIoKkyMeHTH MNpo BHIIY OCBITy, 3a3HadyeHi B 1.2.1 mporo IlomoxeHHs,
3aMOBJISIFOTBCS ~ HaBYaJIbHUM  BigAiioM IHCTHTYTy Ta BHUIOTOBJISIFOTBCS Y
BIJTIOBITHOCTI 10 TEXHIYHOTO OIHUCY, 3aTBepmkeHoro BueHoro pagoro [HCTUTYTY Ha
nonirpagivsomy mianpuemctsi TXI.

2.4. TlonirpagiyHe MiANPHEMCTBO BHUTOTOBIIsIE€ OpHriHaNU JIOKyMEHTIB Ipo
OCBITY Ta IX KoOmii 1 Mepegae HaBYAJIBHOMY BIIIUTY JUIS MOJAJBINOI 1X mepenadqi
BIJIMOBIIAJILHOMY CITiBPOOITHUKY HaBYAJIBHOTO BiJIIITY.

2.5. IlepcoHanbHy BigNOBIJAIBHICTH 32 TOBHOTY, IOCTOBIPHICTh Ta aKTyaJIbHICTh
iHpopMarlii, mo ApykyeTrbes B JlokyMeHTax Ta aaHux, BHeceHHX no €JIEBO Hece
Hasuaneunii Bigoin TXI.

2.6. Koutponp 3a cBoewacHe BHeceHHS gnaHux B €JIEBO, dopmyBaHHs
3aMOBJIEHb, HaKa3iB NpO 3aBeplIeHHs HaBYaHHS, BUTATIB 3 )KypHAJIB peecTparii
BunaHuxX JIUmiaomiB Ta iX BepudiKallilo MOKIaAeHO HA KepiBHMKA BMITYCKHOI
kadenpu.

2.7. OpranizauiiiHe 3a0e3me4eHHsI i KOHTPOJIb 110 BUTOTOBJIEHHIO JIOKYMEHTIB, 1X
00JIiK MOKJIaieHO Ha HaBYaJIbHUMN BiIiJI.

2.8. 3aMoOBNeHHS , KOHTPOJb MO BUJAYi Ta OOJIKYy aKaIeMidyHUX JOBiJOK,
nokiagaerbcsa Ha HasuaneHuit Bigain TXI.



3. MOPSIJIOK 3AMOBJIEHHSI TA CTBOPEHHS IH®OPMAIIIL, 11O
BIITBOPIOETHCS B JUIIJIOMI ITPO BHIITY OCBITY

3.1. TIligcraBoro aist CTBOpeHHS 3aMOBIIeHHs Ha Jlumimomu € iHdpopmaris (y
TOMY YHCJIi TIepCOHAJIBHI 1aH1) PO CTYACHTIB Ta IX HABYaHHS HA BiATIOBIJHUX PIBHIX
BHIIIOI OCBITH, 110 MicTaThcs B €JIEBO, 3rigHO Takoro nopsaxy:

3.1.1. KepiBHMK BHITyCKHOI KadeapH 3a TpH MicCsLi JO JAaTH BUILYCKY MTOAAE JI0
HaBYAJIBHOTO BIiJALIy JUIS TIOTO/DKEHHS Ta TIepekiany JaHi, skl OynyTs
BimoOpaxarucs y JlokymeHtax mpo Bumry ocBity ([dummomu Ta [omatku mo
Hurinomy).

3.1.2. BignosigansHa ocoba InctutyToM o podoti 3 €EJEBO (nani —
peectpaTop) dopMye B 06a3i mepenik HaOyTmx KBamipikaiiid IUisi BUILYCKHUKIB
IacTuTyTy.

3.1.3. Cekpetap HaBuanbHoro ta peectparop nepeBipsitorh y €IEBO ankeTHi
JaH1 BUITY CKHHKIB :

- HOMEp Ta Cepiro Macropra;

- HasBHICTH iIeHTH(]iKaLiifHOro HOMepa. Y BHUIIaJKy HOTo BiICYTHOCTI

BiZINOBiAaIbHI 0cOOU 3BepTatOThes 10 aaMiHicTparopa €IEBO 3 komiero nepioi
CTOpIHKH I1aclopTa Ta CTOPIHKH, J€ BigoOpakeHa BiIMITKa MpPO BiJCYTHICTb
ineHTudikamiitHoro Homepa;

- JIOCTOBIpHICTb MPi3BHIL, iMeH, 110 6aTHKOBI, JaTH HAPOIXKEHHS CTYIE€HTIB,

BIJIMOBIJIHO 10 YMHHHUX JOKYMEHTIB, 1110 3aCBIAYyIOTh 0CO0Y;

- MPaBWIBHICTh HAMIMCAHHS TPAHCIITEPOBAHUX MPI3BHIL, iMEH, 10 6aTHKOBI O

YHUHHHUX 3aKOPJOHHUX NAaCTOPTiB a00 1HIINX TOKYMEHTIB, 1110 3aCB1AYYIOTh 0CO0Y

(3a HAsIBHOCTI);

- ¢dopmy (iHaHCYBaHHS, 32 IKOIO HABYAETHCS BUITY CKHHUK.

3.1.4. BianmosinansHi ocobu yTouHmooTh y 6a3i €/IEBO natu 3akiHueHHs
HaBYaHHS BUITYCKHHKIB IHCTUTYTy AJ1s CTBOpeHHS 3aMOBJICHHS Ha iH(opMallito, 1110
BioOpaXkaeThcs y JIokyMeHTaX Mmpo OCBITY.

3.1.5. He panimre Hix 3a 30 IHIB 10 1aTH BUITYCKY CTYACHTIB BiIITOBiIaIbH1
ocobu ¢opmyroTs y €JIEBO 3amoBneHHs, e BKa3ylOTh: TUI JOKYMEHTY (AUILIOM
OaxanaBpa), HaBUAJIBHHUIA piK, JaTH MOYaTKy HaBYaHHS, 3aKiHUYEHHS HaBYaHHS Ta
Bumadi JlOKyMeHTIB TIpo BHILY OCBiTy, (GopMy HaBYaHHSI, Kypc, HaOyTy
KBaTiikaiiro, Mpi3BHIlNEe KepiBHUKA HABUAJILHOTO 3akimamy . [licias cTBOpeHHs
3amoBinenss y €/IEBO BignoBiansHi 0coOM MPUKPITUIIOIOTH CIIUCOK CTYAEHTIB, fKI
BUITY CKAIOTHCS.

3.1.6. BignosiganesHi ocobu dpopmytots 3 EAEBO nokymeHT 3 iHpopMalli€to
3rigHo 1m.3.3 - 3.5 s o3HallOMIIEeHHS Ta MePEBIPKH TaHUX 3aMOBJICHHS KePiBHUKOM
BunyckHoi kadenpu Ta BUIycKHUKaMH (3 iX migmucamu).

3.1.7. Tlicns nepeBipku naHuX , 1o OyayTh BigoOpaxaTucs B {urmiomi
peectpatop popmye B €JIEBO nakeru i3 3assBKamu 110JJ0 BUTOTOBJIEHHS JJokymeHTa
PO OCBITY , Ha SIKi HAKJIAJAIOThCS €JEKTPOHHI LUQPPOBI MIAMUCH BiANOBIAAIBHOL
ocobu 3a 3aMOBIIEHHS JOKYMEHTIB, peKTopa Ta nedatka [HCTUTyTYy.

3.1.8. 3amoBIIeHHs HA CTBOPEHHS iHPOpPMAIIil 100 BUTOTOBJICHHS [JOKyMeHTIB
PO OCBITY MOJAIOTHCS BiAINOBITaTFHIMH 0COOaMH Ha MiANHC peKTopy IHCTUTYTY,
CKPIILIIOIOTECS IeYaTKOIO Ta 30epiratoThCs y HaBYaIBHOMY BiIJIii.

3.2. EnextponHi Bepcii 3aMOBIIeHb peecTpaTop HaJCHIa€e Ha BepudiKalliro,
pe3ynbTaTOM SIKOI € CTBOPEHHS Ta IIPUCBOEHHS pEECTpPalliiHUX HOMEpIB
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JlokyMeHTaM mpo BHIIY OCBITY 3 iH(MoOpMali€lo, 0 BIATBOPIOETHCS B JOKyMEHTaX
PO BUIIY OCBITY Ta JOJATKaxX 10 HHX.

3.2.1. BignoBizanbHi ocobu 3aBanTaxyoTh 3 €JIEBO naHi, mo mMicTsITh
iHbopmartito, sika OyJe BimoOpaxkaTucs B JJokyMeHTaxX Ta nmepearoTh iX BUKOHABLIIO
nojirpa¢iyHUX MOCIYT MIOA0 APYKY TOKYMEHTIB IPO OCBITY.

3.2.2. JIumuioMu po BMIILY OCBITY BUJAIOTHCS BUITYCKHHUKaM [HCTHTYTY 3TiHO 3

Haka3oM peKTopa Ha MiACTaBi MPOTOKOJIB pillleHb eK3aMeHallMHUX
KOoMiciii 3 arecranii 3100yBauiB BHUIIOI OcBiTH. Haka3 mpo 3akiHUeHHS
HaB4aHHs popmyeThes B €IEBO.

4. MOPSTOK 3AMOBJIEHHSA JOJATKA 10 AUITJIOMY
4.1. ITixncraBoro ans cTBopeHHs 3amoBineHHs JlomaTky € iHpopmaist (y ToMy YuCii
NepPCOHAIBHI JIaHi) PO CTYIEHTIB Ta iX HaBYaHHS Ha BiJMOBIIHUX PIBHSIX BUILOI
ocBitH, o MicTiaTbes B €IEBO, 3rinHo Takoro mopsaxy:

4.2. BipnoBimaneHi ocoOu ¢GopMyIOTH Ta Y3roJUKYIOTh 3 3aBifyBadaMu Kadenp
3MicToBe HanoBHeHHs JlonaTka 1o J[umioMy y 4acTHHI:

- iH(bopmais npo 3100yTy KBaidikallito;

- iH¢opmauis mnpo piBeHp KBamidikamii (piBeHp KBanidikauiii odimiiina

TPUBANICTh IPOrPaMu, BUMOTH JI0 BCTYILY);

- iH(opMalis mpo 3MiCT Ta pe3yJIbTaTH HaBYaHHS;

- indopmais npo akagemivHi Ta npodeciiini npasa;

- J0JaTKoBa Iporpama ;

- iH¢opMallis Mpo HaI[lOHAJIBHY CUCTEMY BHIIIOi OCBITH.

- 3acsigueHHs Jlogatka go Jlumnioma.

4.3. BipnosimansHi ocobu ctBoprooTh B €JIEBO enexkTpoHHi BapiaHTH
HaBYaIBHUX TUIaHIB JlogaTkiB 10 JIMIIOMIB Ha MifCTaBi OCBITHhO-KBai(iKa[iHHUX
XapaKTepUCTHK, OCBITHBO-TIPodeciiHIX mporpaM, poOoYnX HaBYaJIbHUX IUIaHiB.

4.4. BignosimanpHi ocobu ¢opmyroTs JlomaTku 3 BHECEHHSIM BiJIMOBIIHOI
iHpopMaIlii Mo KOXKHOMY CTYZICHTY.

4.5. BianoBimambHi 0coOM TepedarOTh €JIEKTPOHHI BapiaHTH JlomaTkiB
Oe3nocepelHbO BHKOHABLIO TMOJIrpaivHUX IMOCIYr WIOA0 APYKY MOAATKIB [0
JIUILIOMIB.

4.6. BignoBigabHICTh 3a JOCTOBIPHICTh iH(pOpMAIIii, [0 APYKYETHCSA B TUILIOMI
ta [Jomarky mo Jumioma HecyTh HaBuanbHuii Bigmin Ta kepiBHUK BumyckHoi
Kadenpu.

S. BUJAYA TA OBJIIK JOKYMEHTIB ITPO OCBITY

5.1.  JlokyMeHTH Mpo BHUIIY OCBITYy BUAAKOTHCS BUITYCKHUKAaM [HCTUTYTY 3TiIHO
Hakazy peKTopa Ha MiJCTaBi IPOTOKOJIB pIillIeHHS eK3aMeHaliiHHOi KoMicil 3
aTecrallii 3100yBauiB BuIoi ocBiTH. Haka3 mpo 3akiHUeHHS CTyIeHTaMH HaBYaHHS
dbopmyetnses B €JIEBO.

5.2. [Ilicns gatu Bepudikauii Haka3iB BigNOBIHATLHUMH 0co0aMu (HOPMYIOTHCS
Ta BepU(IKyIOTbCS BUTATH XKYPHAIIiB peecTpallii BUAaHUX JOKYMEHTIB, CKPIIUICHHX
nianucoM pekropa ta nevyatkoro IHctutyty B €JIEBO (115 00J1iKy BUKOpPHCTaHHS
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HoMepiB Jluriomis, siki renepoBani B €JIEBO).

5.3. 3a mogaHHAM BiAMOBIJATBHUX 0CI0 Ta HABYAIIBHOTO BiALTy HOMEPH
HeBUIAHUX JIOKyMEHTIB, y 3B’S3Ky 3 HEOTPUMaHHSIM (IPOTATOM TPHOX MICSALIB),
BiZlpaxyBaHHSIM CTyJEHTIB [0 3aBeplIeHHs HaBYaHHS TOLIO, IOBUHHI OyTu
aHynbsoBaHi peectpatopoM €JIEBO IncturyTty.

5.4. Indopmanis npo Jlokyment, mo mictutbes B €JIEBO orpumye cratyc
«AHyNnbOBaHO» 3 MOMEHTy ompaioBaHHsi peectpatopom EJIEBO
3aMOBJIEHHS Ha aHyJOBaHHS iH(opMalii mpo JIOKyMeHT, 0 MiCTUTBCS B
€EBO.

5.5. 3amoBIiieHHs Ha aHyMOBaHHS iH(MopMalii mpo JIOKyMeHT, 1110 MICTUTBCS B
€JIEBO, cTBoproeThcs Ta BHOCUTBCS peectpaTtopoM B €JIEBO, sikino:

- HabpaJio 3aKOHHOI CHJIM PillIeHHs Cyy Mpo aHyJtoBaHHS JJOKyMeHTY;

- oco0a He MpoHIIIIa aTecTallilo 3100yBaviB,;

- ocoba He oTpuMaia JIOKyMEHT MpOTIroM OJHOTO POKY 3 JaTH BUAaui BKa3aHOI B
TIOKYMEHTI,;

- oco0a, oxepxye my6mikar JJokymeHTa BiAMOBIOHO 10 MiAMyHKTIB. 1-6. ITyHKTY
uporo [lonoxeHns.

5.6. JlokyMeHTH, $Ki OTpPUMAaIH CTaTyC «AHYJbOBaHO», KpIM BTpau€HUX
(3ary0JieHuX , 3HUIIEHUX TOILO), iHpopMalis npo siki MicTuThest B €EAEBO
NPOTATOM TPHOX POOOYMX [HIB MiJUIATalOTh 3HUIIEHHIO KOMICI€EL,
CTBOPEHOIO HaKa30M peKTopa IHCTUTYTOM y CKIaAi TpbOX IITaTHUX
npauiBHuKiB. KoMicis ckinamgae akT mpo 3HHINEHHS JIOKyMEeHTIB, SKuUii
3aTBEPIKYETHCSH PEKTOPOM.

5.7. Jns orpumanHs JIoKyMeHTIB BUITy CKHUK 3000B’ 13aHUH MOATH CEKPETAPIO
HapyanbsHOTro Biaiy 3arioBHEHUH 00XiIHUM JIUCT.

5.8.  Opepxatu JJokyMeHTH BUITYCKHUK MOYX€E TUIBKH BIACHOPYY 3

npen’ IBJICHHSIM HacrnopTa abo Horo npeAcTaBHUK, Ha IKOTO 0popMIIeHa HOTapiajlbHa
JOBipeHicTh. JIOKyMEHTH IMOIITOI0 He NMePeCHIalOThCS.

5.9. [ns obniky i Buaa4i JAunaomiB BUKOpUCTOBY€eThCS «XKypHan peectpanii
BUAAHUX JWIUIOMiB», CTOPIHKM SIKOTO HYMEpYIOThCS, MpOIIMBAIOTBCS Ta
CKPIIUTIOIOTHCS i IMTUCOM PEKTOpa Ta repOoBOIO MEYaTKOIO.

5.10. Jlo xHuru o0JiKy 3aHOCATBCS TaKi AaHi moao J[umioMa rnpo ocBity:

- TOPSIAKOBUM peecTpaliiiHiii HOMEp , SAKUH CKJIaJa€eTbCs 3 ABOX YHCEll,
3amucaHuX 4epe3 Jpid, TOOTO MOPSIKOBHI HOMEpP 1 OCTaHHI ABI IU(MPHU POKY,
Kosu BuaasaBcs JlokymeHT (Hanpukiag 48/15 o3Hauae, 110 BUAAHUNA JOKYMEHT
3apeecTpoBanuil y kHu3i mijg Ne 48 y 2015 pomi);

- Tpi3BHILE, iIM’s Ta 0 6aTbKOBI 0cO0H, sKii BuAgaHo J(uriom;

- CHeLiaJbHICTB,

- IpHUCBO€HA KBaiQiKarlis;

- JaTa Ta HoMep IPOTOKOJIy eK3aMeHal[iHHO1 KOMICii;

- BigMITKa PO JUILIOM 3 BiJI3HAKOIO;

- HowMmep OnaHky [Jumiomy;

- HoMep Omanky Jlomartka,

- npara Buaadi /lumioma mpo ocBiTy;

- ocobucTtuit manuc ocobu, sika orpuMaa Jurmiom ;

- TiAmUc 0coOH, SKOK OYJI0 BUAAHO JAUILIOM.

5.11. Xypnanu peectpauii gumaomis 36epiratotbes B HaBuansHOMy Bimini



10 iX 3aKiHYeHHS, ITCIIS YOro nepenaloThcs B apXiB [HCTUTYTy AN MOAAIbIIOroO
30epiraHHs.

6. BUJTAYA TA OBJIIK AYBJIKATIB BUJAHUX JOKYMEHTIB ITPO
OCBITY

6.1, [y6unikar lumioma Ta Jlonatka 10 HbOro BUTOTOBJIAETECS noJiirpaiyHUM
HiANPUEMCTBOM Y pasi:
1) BTparu, BUKpaaeHHs, 3HUIIEHHS Tomo /{umioma;
2) mOLKOKeHHs J(uIioma, 1o MPU3BENo 10 MOPYIIeHHS LiiCHOCTI iH(opMallii;
3) HEMOXJIHBOCTI BCTAHOBUTH IOJATKOBY iH(oOpMalliio Mpo nepBUHHUM JlumioMm,
0 HeoOXimHa g Horo miAroTOBKH OO0 MiXKHApOJHOro o0iry , NMpoCTaBiIeHHS
arnocTuiis Ta /abo Jeranizamii yepe3 BTpary, 3HHMIICHHS YU HEIOCTYIHICTh apxiBy
[HCcTHTYTOM;
4) HasgBHOCTI MOMWJIOK y Jluriomi;
5) wueBignosigHocTi JlumioMa 3pa3Ky, BCTAHOBJIEHOMY Ha JjaTy HOro Buadi;
6) HeoTpUMaHHsS 0c060r0 J[UIIOMa IPOTIrOM OJHOTO POKY 3 AAaTH BUAAYl, BKa3aHOi
B JlokyMeHTi.

6.2. Jly6mikar Jlumioma ta Jlogatka 7o HbOro BUTOTOBIISIOTECS T4 BUAAIOTHCS
3a MMCHMOBOIO 3asBOI0 0COOHM, Ha iM’ 51 sIKOi OyJ10 BUAaHo nepBuHHUM Jlunnom. 3assa
MOJAETECS HEI0 OCOOMCTO abo uepe3 YINOBHOBAXEHOrO IPEACTaBHUKA [0
HaBYaJIbHOTO Biaminy. Jlo 3asBU JOJa€ThCA:

- 3roja Ha oOpoOKy NMepCOHANbHUX aHHUX;

- razera 3 00’sIBOIO IIPO BU3HAHHS BTpavyeHoro Jlumioma HeAiiCcHUM;

- KBHUTaHIIisl IPO OIUIATy 32 BUTOTOBJIEHHs [IOKyMEHTIB;

- KOIlisl yKpaiHCHKOTO Macropry;

- KOIIisl 3aKOPJOHHOTO MacnopTa (3a HassBHOCTI);

- KOl iIeHTHdiKaiifHOro KOIy;

- Kormis BTpadeHoro J{umioma (3a HassBHOCTI) a00 OpUriHaJl MOIIKOIKEHOI0;
- KOIIis CBiZIONTBA PO OJIPY>KEeHHS (32 HEOOX1THOCTI).

6.3. 3asBa 0cOOH Bi3y€ThCS HA MMiJCTaBl BUILIEBKA3aHUX JHKepesl Ha4albHUKOM
HaBYAJIBHOIO BIJIIAy 1 3 J03BONY IMEPIIOro TNpopeKkTopa (opMyeTbCs Hakas
HaBYAJIBHAM BiAmiioM mpo Bumauy nayoOiikaty Jluruioma ta/abo [lomaTky no
Junmoma. ‘

6.4. VY nyGmikati Jlogatka 1o JIumuioM BiATBOPOETHCS iHGOpMaIllisi , OTpUMaHa
3 TAKUX OJJHOTO Ta ACSIKUX JKepe:

- apxiB [HcTHTYTY;

- €IEBO;

- 3aJIiKOBa KHIKKA, y SIKiil MiCTHTBHCS iH(pOopMallis PO BAKOHAHHS 0COOM OCBITHBOL
IporpamMu Ta MPOXOKEHHsI aTecTallil;

- 3acBiJYeHa B YCTAHOBJIEHOMY MOPSAKY Koris nepBuHHOro Jlogartka a0
JlokyMeHTa, 1yOJIiKaT IKOro 3aMOBIISETHCS.

6.5. VY ny6maikati Jlurutoma Ta JlogaTtka 10 HOTO, BiATBOPIOETHCS BCS
inbopmariiss mpo JIoOKyMEHT Mpo BHUILY OCBITY, L0 MICTHJIACh Yy IEPBHUHHOMY
HokymenTi, cpopmoBana B €JIEBO, Ha mincraBi 3amoBneHHs Incturyrty. VYV
nyomikati Jlumioma Tta JlogaTka A0 HBOTO, IIO BUTOTOBIISETHCS BIANOBIAHO 10
HiAMyHKTIB 3-6 MyHKTY 6.1., BIITBOPIOETHCS OHOBJIEHA 1H(OpMaIlis.

6.6. VY pasi 3aMoBNIeHHs IyOJikaTa BiflOBIIHO 10 MiJITyHKTIB 2,4,5,6 MyHKTY,



nonaetrbes opurinan umiomy, Jy6mikar skoro HeoOXifqHO BUroTOBUTU. OpHUriHai
3HULIYETHCS MO aKTy B YCTAHOBJICHOMY MOPSAKY IMPOTAroM 3-X poOouux IHIB 3
MOMEHTY 1oJa4i 3aMOBHHUKOM 3asiBK Ta aHyJoeThesi B €JIEBO.

6.7. Y BepxHboMy npaBomy KyTi Jlunnoma ta Jfonatka 1o HbOro
npocTaBiseTbess BiaMiTka «Jly6mikat» /Duplicate/ (ykpalHCHKOIO Ta aHIJIIHCHKOIO
MOBaMH ).

6.8. y6xikar umioma ta JlogaTka J0 HbOTO BUTOTOBIISIFOTHCS 32 (POPMOIO,
YMHHOIO Ha JIaTy BUJa4Yi QyOItikaTa.

6.9. VY ny6nikari [furioma ta JlogaTky A0 HbOTO, BIATBOPIOETHCSA
HaliMeHyBaHHS, ke MaB [HCTUTYT Ha JaTy 3aKiHYeHHs Horo BUIyCKHUKOM. JlyOmikaT
JlurioMa MigOUCYEThCS PEKTOPOM Ta CKPIIUTIOEThCS TevyaTkoro I[HcTuTyTy 13
3a3HaueHHsM aatu mianucy. yonikaty Jumiaoma npucBoroerscst B €IEBO HoBuM
HOMEp.

6.10. Bugaua Ta 06:1ik gy6tikaTiB JJUIiomiB Ui BUITy CKHUKIB MUHYJIMX POKIB,
a Takox BumyckHuKiB Kpumcekux BH3 mokmameHo Ha HaBuUajdbHUM BIOALL
[Hdopmariis npo Bumauy Jly6iikaTiB BHOCHTBCS 10 «)KypHally peecTpalii BUIaHUX
IOKyMEHTIB» y HaBYaJIbHOMY BiJJIiJi, a TaKOXX (POPMYETHCSA BUTAT 3 JKypHaly B
€JIEBO, enexTpoHHMIT BapiaHT SIKOTO BEPHUPIKy€ETHCS.

6.11. Komii gy6sikaTiB BK1agal0ThCs A0 BiNOBIIHUX 0COOOBUX CIIpaB
BUITYCKHHKIB B apXiBi.

6.12. TlokpuTTs BUTpAT 3a BUTOTOBJICHHS AyOumikaTiB ([umioma ta Jlogatky no
HBOI'0) HECE 3aMOBHHK.

6.13. Opnepxaru nybmikar JJunnoma ta JlonaTtky A0 HOrO BUILYCKHUK MOXeE
TIIBKK BJIACHOPYY 3 INpei sIBICHHSM macrnopra abo Horo mpeacTaBHUK, Ha SIKOTO
odopmileHa HOoTapialbHa JOBipeHiCTh. JJOKYMEHTH NOIITOI0 HE EPECUIIAIOThCS.

7. BAJAYA TA OBJIIK AKAJEMIYHUX JOBIJIOK

7.1. CryneHty, skuil BiipaxoBaHui 3 IHCTUTYTy 10 3aBepILLCHHS HaBYaHHA 3a
OCBITHBOIO TpOrpamMor0 abo - 3a 3asiBOI0 CTyJEHTa Ha MHOoro IpoXaHHS, SIKUA
HABUYAETHCS BUIAETHCS aKaJeMiyHa JIOBiJIka BCTAHOBJIEHOT'O 3pa3ka, L0 MICTHUTh
iHpopMallifo Mpo pe3ynbTaTH HaBYaHHS, HA3BU JAUCLMIUIIH, OTPUMAaHI OLIHKH 1
3100yTy KuTbKicTh KpeauTiB EKTC.

7.2. HaBuyanpHuii Biij BUOA€ akaJeMivHy JOBIAKY Ha IMiICTaBI:

- Haka3y Ipo BiJpaxyBaHHS a00 3asBU CTyJ€HTA 3 POXaHHAM PO BUAAYY
aKageMIyHOI TOBIJKH |

- BUIIMCKH 3 HaBYAIBHOI KAPTKHU CTyAeHTa, opopmiieHol cekpeTrapeM HaBuanbHoro
BIIILTY;

- KBUTaHUII Npo oriaTy 3a 0JaHK JOBIIKH.

7.3. CryneHty, SKuil HaBYaBCS B IEKUIBKOX BUILKUX HAaBYAIbHUX 3aKJIafax
OCBITH, BUJIAEThCS aKaJeMivyHa JOBilKa, A0 SKOi BHOCSATHCS OLIIHKH, OJIepP>KaHi HUM
Ii/1 Yac HaBYaHHS B yCiX 3aKJiajaX OCBITH.

7.4. AxanemiuHi JOBiIKHA pEECTPYIOTHCS CIiBPOOITHUKOM HaBYAJIBHOTO BIIJALILY
B «)XXypHani Bugadi Ta 00Ky akaIeMidHUX JAOBIOK» 3a peeCTpallitHUM HOMEpOM,
SIKMIA CKJIaIa€ThCA i3 ABOX JITEP 1 MOPSAKOBOrO HOMepy. J10 )KypHaity BHOCATBCS TaKl
JaHi:

- TOPSAKOBUI HOMED MPOBEAEHOTO 3aMuCy, IKUI Hajalll € peecTpaliiHuM



HOMEPOM aKaJeMiuyHOl JOBIKH Ta CKJIaIaeThCs i3 IBOX YUCEIT, 3allCaHUX uepes3 Apiod
- Tpi3BHILE, iM 5, TI0 6aTHKOBI 0cO0H, KA oJleprKaja aKaJeMiuHy JTOBIIKY;

- cepis 1 HOMep aKaZeMidHOI TOBIJKHU;

- JlaTa i HoMep Haka3y Mpo BigpaxyBaHHS,

- Jara BHJadl;

- 0COOHCTHI MiAMKMC 0cOOH, siKa OTpUMaJa aKaJeMidHy JOBIIKY;

- MiAnMc BiAmoBigaasHOro poOiTHHKA MPO BUAAYy 0Co0i akaieMiqHO1 J0BIIKY.

7.5. AxaznemiuHa J10Bijika (OpUriHaI) BUAAETHCS OCOOUCTO HA IPOXaHHS
CTyJIeHTa, SKHUH HaBYa€ThCsA abo BiAgpaxoBaHid 0coOi, a ii Komisl BKJIAJAETHCS IO
BiAMOBITHOT 0COOOBOI CIpaBU B apXiBi.

7.6. AxagemidHa [0OBiJKa MOXKe OYTH BHaHa MPeICTaBHUKY OCOOM 3a
HOTapiaJIbHO 3aBipeHMM JOpyYeHHsAM . AKaJgeMiuHi J[JOBIIKM IIOLUITOK HeE
NePECUIIAIOThCH.

7.7. B pasi BTpatu (3a3y0JeHHS, 3HUILEHHS ) 200 MOMIKOKEHHS aKaJAeMi4HOl
JOBiIKH, 0c00i, Ha yKe iM’s OyJia BuJaHa aKaJieMiuHa JOBiJKa Ha MiACTaBi 3asBU Ta
orosioieHdst y 3MI Bupmaerbcst myGmikat 3 momitkoro «Jly6mikat» /Duplicate/
(YKpaiHCBKOIO Ta aHIIWCHhKOID MOBaMH) B IPaBOMY BEpXHbOMY KyTi I€pLIOl
CTOPIHKM aKaJeMi4HOl [OBIIKM Ta TMPOBOJUTBCS 3alUC CIiBPOOITHUKOM
HaByalbHOTO Biaminy B «KypHani peectpauii Buaadi akageMidyHMX IOBIIOK» 3
IPUMITKOIO «JlyOmikar».

7.8. Ha miacrasi Haka3iB peKkTopa, pH BiJipaxyBaHHI CTyI€HTa pEECTPAaTOPOM
no €JIEBO 3aHoCAThCS HACTYIIHI JaHHI 3 aKaJeMiqHOl JOBIKU: HOMEp, JaTa BUAayl
1 Ha3Ba HaBYAJIBHOTO 3aKJjaay, 110 ii BUJIaB



